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WAYLAND BAPTIST UNIVERSITY

DIVISION OF Education 
Plainview Campus 
Mission:  Wayland Baptist University exists to educate students in an academically challenging and distinctively Christian environment for professional success, lifelong learning and service to God and humankind.
COURSE NUMBER AND TITLE:   EDSP 5353 – Internship in Educational Diagnostics 
TERM AND DATES: Educational Diagnostician Internship is a one semester commitment. Interns will report to the assigned placement location as designated by the Director of Student Teachers and the Special Education Supervisor.
University Supervisor: ____________________________  Diagnostician:___________________________
SPECIAL EDUCATION SUPERVISOR:  Jo Beth DeSoto, Ed. D.
OFFICE ADDRESS: 208 Van Howeling Education Complex 


               1900 W 7th St., Plainview, TX 79072
PHONE: (806) 291-1051
E-MAIL ADDRESS: desotoj@wbu.edu 
OFFICE HOURS: 8:30 a.m. – 12:00 p.m. daily
CATALOG COURSE DESCRIPTION: Course consists of culmination of field experience and one-semester apprenticeship served at the end of preparation program; Intern works alongside a licensed professional educational diagnostician in a testing setting with a minimum of 6 weeks of full responsibility in the testing environment; internship consists of 160 hours/1 full school semester of professional experience.  Note:  Credit/No Credit; Pre-requisites – EDSP 5358 and 5359; Course Fee - $100 if extensive travel is required by supervisor; student may be charged additional fees as recommended by school Dean and approved by VPAA.
PREREQUISITES: EDSP 5358 and EDSP 5359
REQUIRED RESOURCE MATERIALS:  

 Textbook: Costantino, P. M. & DeLorenzo, M. N. (2006). Developing a professional teaching portfolio: A guide for success (2nd ed.). Boston: A. B. Longman.
Wayland Baptist University Educational Diagnosticians Internship Handbook. (2007-2008). Plainview, TX: WBU Division of Education.
Zip Drive, Flash Drive, or other external portable device – minimum 1 G
Access to WBU Learning Resources www.wbu.edu/lrc; John Elliott, email:  elliottj@wbu.edu 
COURSE OUTLINE: Internship is the last screening process in educational diagnostician preparation at Wayland Baptist University.  The experience offers the individual an opportunity to make the transition from life as a college student to the role of a diagnostician.  Under the supervision of an experienced certified educational diagnostician and a university supervisor, the student intern can develop effective testing skills.  Through open discussion, constructive criticism, and suggestions, the intern can recognize areas for personal growth in his/her testing performance.  To complete the requirements for an educational diagnostician certificate, the intern is placed in a public school for one semester.  For the first week, the intern will observe the testing styles of the cooperating educational diagnostician and other diagnosticians and assist in the testing environment.  He/She will assume the same daily testing as the educational diagnostician intern including extra-curricular activities.  The intern will gradually assume the testing responsibilities during the semester. In addition, the intern will develop an electronic portfolio to showcase the attainment of knowledge, skills, and dispositions necessary to enter the profession of educational diagnostician. The intern will include in the portfolio demonstrated evidence of best practices in educational testing to share with peers, cooperating educational diagnosticians, university supervisors, and potential employers.
SUGGESTED TIMELINE (One Semester Rotation)
The following time line is suggested for completion of the responsibilities for educational diagnostician intern. Cooperating educational diagnosticians should feel free to introduce more responsibilities sooner in the event that an intern can handle more.  Therefore, depending on the readiness of the intern, the following is offered as a suggested timeline for the internship experience. Students have had from 60 to 100+ hours in testing environments prior to internship.  Therefore, they are ready to begin without an extensive observation period.  Naturally, each intern as an individual has different needs and levels of confidence.  Each intern should begin testing as soon and as much as possible.  It is the role of the cooperating educational diagnostician to determine how fast the intern should progress.
	Full Semester
	All in the same location

	Week 1
	Observation and preparation

	Week 1
Date: _______
	Observation – Assisting with testing routine, arranging testing materials, inputting data for analysis, assisting with making recommendations based on test results, participating in discussion of test results, taking notes during the testing session, compiling data for the final test reports, becoming familiar with building administrative office and personnel, attending faculty meetings and school functions, planning testing sessions, and working with individual students or small groups.

Interns are required to make a minimum of four (4) observations of educational diagnosticians other than the cooperating educational diagnostician.  The cooperating educational diagnostician should assist whenever possible in making the arrangements for observations of other teachers or diagnosticians.

	Week 2-4

Date: ________
	Transition – In the transition, the intern gradually assumes responsibility by preparing adequately, displaying individualism in test administration, memorization of testing rules and regulations, report writing, creation of goals and objectives as they relate to the testing results, coping with the individual differences of students, developing flexibility in meeting situations by anticipating problems and planning varieties of actions, accepting constructive criticism and coaching, striving for self-improvement, cooperating professionally with fellow teachers, attaining greater poise and self-confidence through attention to mannerisms, initiative, dependability, punctuality, good grooming, and dress, having a good sense of humor, participating in extracurricular and co curricular programs such as faculty meetings, ARD meetings, teacher parent conferences, and student activities.

The normal testing load for interns depends upon such factors as:  student capabilities, number of students awaiting evaluation, and availability of testing times.  Usually the intern begins by administering one test to one student, and gradually increases over time with experience.  Testing responsibilities are gradually added.

	Week 5-10
Date: ________


	Assume full responsibility for all testing responsibilities for six (6) weeks.

	Week 11 – 14
Date: ________


	Reduce full time responsibilities in testing setting and reverse the transition process.

	Week 15 - 16
Date: ________


	Continue the transition process so that at the end of week 14, the cooperating educational diagnostician regains full responsibility of the classroom.


Students should consult with University Supervisors for instructions in changing the Suggested Timelines.
COURSE REQUIREMENTS: Professionalism is a key component to being an effective educational diagnostician, and this semester is an opportunity to demonstrate professionalism. Professionalism will be expected at all times. Appropriate language and restraint from verbal attacks upon those who supervise your experience is a minimum requirement. Courtesy and kindness is the norm for those who participate in the educational diagnostician internship. This component will be evaluated based upon the Teacher Education Code of Conduct, the perspective of the University Supervisor, and your actions. Additionally, because it is so important for educational diagnosticians to effectively communicate ideas to colleagues, parents, and administrators, writing clear and error-free English is a priority at Wayland Division of Education. Therefore, your ability to express your knowledge of educational concepts and theories within the conventions of academic discourse will be assessed through both oral presentations and written assignments. Criteria for evaluation will be based on content, appropriate format, construction, and mechanics.  The intern will attend all mandatory seminars, read all assigned materials, complete a satisfactory electronic portfolio, adhere to the requirements and responsibilities for educational diagnostician interns, and meet all the due dates as assigned by the University Supervisor or the Director of Student Teaching.
Personal Responsibilities of the Educational Diagnostician Intern
1. The intern is expected to maintain standards of dress and appearance that do not detract from the purpose of the assignment.  Extremes in hair styling and fashion should be avoided.  The intern’s dress and manner must conform to the established policies of local school authorities.  Implied in this description are the qualities of good posture, calmness, dignity, forcefulness, and a professional demeanor.  The dress of the intern is to conform to the expectations of the local school campus and the expectations set forth in the faculty and district handbooks.

2. The educational diagnostician intern is embarking on the initial steps of a proud profession.  Examples of dedication to this profession include exhibiting moral and ethical obligations to students, cooperating with the educational diagnostician and school, and accepting the intern duties as the primary obligation during the practicum.  Both effort and achievement are indicated clearly in the evaluation of an intern.  Just as in evaluating children's performance on an evaluation, both effort and achievement are appraised.  One's enthusiasm indicates enjoyment of diagnostic testing.

3. Attendance during internship is imperative.  There are NO recognized "cuts" or excused absences in educational diagnostician internship.  Absences from assignment may be authorized by the university supervisor for reasons of personal illness, death, or emergency in the immediate family of the intern.  However, absences must be made up at the end of the internship period.  In the event the intern finds absence from an assignment to be unavoidable, the educational diagnostician intern must notify the (1) cooperating educational diagnostician and (2) university supervisor at the earliest possible time.  Weddings, vacations, graduations, and other such functions are not valid excuses for being absent from internship.  ALL ABSENCES MUST BE MADE UP – The requirement for internship is a full semester commitment.  Furthermore, interns must complete the Absentee Form for Interns for each absence.

4.  Periodically, the university supervisor and/or the Director of Student Teaching will hold small group seminars with all interns.  Attendance at all seminars is mandatory.
5. Conform to the time schedules and school calendar of the local school district and attend all faculty meetings, PTA meetings, ARD meetings and any activities required of the cooperating educational diagnostician. (If the cooperating educational diagnostician has to be there, so does the intern!) 

6. Satisfactory completion of the Internship requires each student to present a Capstone Experience portfolio.  This presentation will include the compilation of all collected testing documents, as well as a PowerPoint slide show that will address the highlights of this Internship experience.  
The Observation Period

1. During the first week of the semester, the intern is to observe the assigned cooperating educational diagnostician and become familiar with his/her schedule, testing styles, behavior management, and students.  Interns are required to make a minimum of four (4) observations of educational diagnosticians other than the cooperating educational diagnostician.   The cooperating educational diagnostician should assist whenever possible in making the arrangements for observations of other diagnosticians.  Each observation is to be summarized in writing, as stated in the educational diagnostician intern journal guide. (see Observation Report for Required Visits in the appendix)
2.     During the observation period, the intern handles such duties as:

a. Assisting with testing routine:  preparing testing environment, sharpening pencils, arranging test materials, and assisting the licensed professional in any way possible.
b. Becoming familiar with the rules for administering each test, focusing particularly on the time constraints involved, specific rules for reading scripted portions of the test, items needed for each test individually, and how all of these mechanisms work together during the actually testing process.

c. Read and memorize testing manuals, paying particular attention to the legal aspects of administering tests appropriately and within the specified guidelines.

d. Honing skills for communicating with the students such as: learning their names, important information about each child, and developing a professional relationship with the students.

e. Becoming familiar with the administrative personnel at the school and learning the operational rules for that particular setting. 
The Testing Experience

1. In the transition from observation to actual testing, the Intern gradually assumes responsibility by:

a.  preparing adequately

b. displaying individualism in testing
c. employing available instructional materials

d. coping with the individual differences of students

e. developing flexibility in meeting situations by anticipating problems and planning varieties of actions

f. accepting constructive criticism and coaching

g. striving for self-improvement

h. cooperating professionally with fellow diagnosticians
i. attaining greater poise and self-confidence through attention to mannerisms, initiative, dependability, punctuality, good grooming, and dress

j.     having a good sense of humor

k.    participating in extracurricular and co-curricular programs such as faculty meetings, ARD meetings,   

       teacher-parent conferences, and student activities.     

2.  The normal testing load for Interns depends upon such factors as: student capabilities, number of students available for testing, and scheduled ARD meetings. Usually the Intern begins with a single test administration and continues to work with that test until it is considered mastered by the Intern.  Testing responsibilities are gradually added until a full work load for a minimum period of one semester can be assumed.

The Intern as a Member of the Educational Diagnostician Profession

The Intern must: 

1. Function as a part of the total school faculty     

             2. Meet and talk with students, faculty members, administrators, and parents on an individual or group basis     

             3. Conform to the time schedule and school calendar of the local school district     

4. Use good oral and written communication     

5. Use time efficiently for planning, testing, ARD meetings, and/or student conferences, etc.     

             6. Recognize, understand and utilize the supporting services provided by the school system
             7.  Refrain from the disclosure of confidential information about students and/or colleagues
             8.  Refrain from infractions of the Code of Ethics of the Testing Profession 
             9.  Be a reflective educational diagnostician, evaluate personal test administration performance, and strive to improve
Capstone Experience Portfolio Presentation & PowerPoint:
    I.  The Capstone Experience Portfolio shall contain the following items (approved by the University Supervisor):

1. A brief autobiography, including your philosophy of education   

2. A résumé (request permission from individuals you wish to use as references)

3. A brief summary of your Intern experience—campus, grade level, and special duties, experiences, or training gained

4. Samples of tests administered and reports written during this process (include 5 best)
5. A copy of your current transcript

6. Results of Licensure Exams

7. References/Letters of Recommendation

8. Honors received during the preparation

9. Demonstration of Service and Leadership

MEANS FOR ASSESSING STUDENT ACHIEVEMENT OF THE OUTCOME COMPETENCIES:
1. satisfactory completion of a Capstone Experience portfolio: a PowerPoint slide show
2. satisfactory STAR report forms from both the cooperating educational diagnostician and University Supervisor
3. satisfactory Educational Diagnostician Intern Summative Assessment

4. satisfactory Presentation of the Showcase Portfolio

5. satisfactory Completion of the required Attendance Record
ATTENDANCE POLICY:

· Attendance during Internship is imperative.  There are NO recognized "cuts" or excused absences in Internship.  Absences from assignment may be authorized by the university supervisor for reasons of personal illness, death, or emergency in the immediate family of the Intern.  However, absences must be made up at the end of the Internship period.  In the event the student finds absence from an assignment to be unavoidable, the Intern must notify the (1) cooperating educational diagnostician and (2) university supervisor at the earliest possible time.  Weddings, vacations, graduations, and other such functions are not valid excuses for being absent from Internship.  ALL ABSENCES MUST BE MADE UP – The requirement for Internship is a full semester commitment.  Furthermore, Interns must complete the Absentee Form for Educational Diagnostician Interns for each absence.

· Periodically, the university supervisor and/or the Director of Student Teaching will hold small group seminars with all Interns. Attendance at all seminars is mandatory.
· Conform to the time schedules and school calendar of the local school district and attend all faculty meetings, PTA meetings and any activities required of the cooperating educational diagnostician. (If the cooperating educational diagnostician has to be there, so does the Intern!) 

EVALUATION: The STAR report will be used as an observation instrument related to a single lesson to provide the Intern with information in order for the Intern, with the assistance of the cooperating educational diagnostician and the supervising professor, to determine his/her strengths and weaknesses.  The Intern Assessment (Summative), the Educational Diagnostician Intern Portfolio Checklist, and the completed electronic portfolio are to serve as evidence of the Intern’s progress through the Educational Diagnostician Preparation Program. The final goal is for the Intern to demonstrate growth over the period of the educational diagnostician internship experience. The final evaluation given, based upon the collective Internship performances, the Educational Diagnostician Intern Assessment (Summative), and the completed electronic portfolio and upon the quality of the other stated requirements, will receive either “Credit” or “No Credit” for the Internship experience.

ACADEMIC HONESTY:  University students are expected to conduct themselves according to the highest standards of academic honesty.  Academic misconduct for which a student is subject to penalty includes all forms of cheating, such as illicit possession of examinations or examination materials, forgery, or plagiarism.  (Plagiarism is the presentation of the work of another as one’s own work).Disciplinary action for academic misconduct is the responsibility of the faculty members assigned to the course.  The faculty member is charged with assessing the gravity of any case of academic dishonesty, and with giving sanctions to any student involved.  Penalties may be applied to individual cases of academic dishonesty; see catalog for more information about academic dishonesty.
PERSON WITH DISABILITIES: It is University policy that no otherwise qualified person with disabilities be excluded from participation in, be denied the benefits of, or be subject to discrimination under any educational program or activity in the University.  It is the responsibility of the student to disclose and to provide documentation pertaining to the disability so that appropriate modifications may be made. 
Course Calendar – In addition to the one semester assignment to the school district, students will attend the Intern Seminars as provided in the calendar for fall or the calendar for spring as follows:
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