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Academic Achievement – WINTER 2013
COURSE OUTLINE – THIS IS NOT THE SYLLABUS
	Mission: Wayland Baptist University exists to educate students in an academically challenging, learning focused and distinctively Christian environment for professional success, lifelong learning and service to God and humankind.

	COURSE NUMBER AND TITLE
	Writing 1 – ACAC0330 – Virtual Campus
Director of Academic Achievement – Sherrie King –kings@wbu.edu, 806.291.1052

	TERM AND DATES
	Fall 2013  VC01

	INSTRUCTOR
	Leann Wigner, M.A., M.C.M






	PHONE
	Cell Phone:575.631.5345*

* Only call in case of EXTREME emergency.  I prefer that you text, but please tell me who you are in the text.  Please seriously contemplate whether or not you can just send an email. Call/E-mail me if you have a problem or a question. Do not wait until it is too late for me to help!!

	E-MAIL ADDRESS
	sarah.wigner@wayland.wbu.edu 
You can contact me at this email address day or night.  I will generally check Blackboard and my email every day with possible exception of some Saturdays and Sundays.  

	CATALOG COURSE DESCRIPTION
	Grammar, punctuation, spelling and mechanics with writing assignments emphasizing simple and compound sentences, and clear, logically organized  paragraphs. Lecture three hours, required laboratory one hour. Students must earn a “C” or better and have an Accuplacer score of 3 or 4 to advance to the next course.

	REQUIRED RESOURCE MATERIALS
PREREQUISITE: NONE
	· Goldstein, Barbara, Jack Waugh, and Karen Linsky. Grammar to Go:  How It Works and How to Use It, 4th ed. Boston:  Wadsworth, Cengage Learning, 2013.  If you have not already ordered this book, you can order it here or here. 
· The New Mywrightinglab Stand Alone Access Card. Pearson, 2011. If you have not already ordered this access card, you can order it here or here. 
In addition to the textbook and lab code given above, you will need:

•
WORKING WBU EMAIL ADDRESS!!!!

· All Virtual Campus students are required to have access to the Internet, an e-mail account, and access to a computer with Microsoft Word processing capability.  All information exchanges, homework assignments, exams, and other requirements for this course will be conducted via Wayland Baptist University’s Blackboard and e-mail/e-mail attachment(s).  Click on this link for help setting up your email address  


NOTE:  This is not a correspondence course.  You will be required to attend online session every week, and due dates are expected to be met every week.  These due dates are not optional.  You are responsible for reading this syllabus carefully and following the instructions within it.  If you have any questions, please ask.  By not asking, it is assumed that you understand the syllabus.  

Student Learning Outcomes:

Upon completion of this course, students actively engaged in learning will:

· Have developed fundamental grammar skills, including:  the simple sentence, coordination and subordination, and present/past tense.

· Be able to appropriately use nouns, pronouns, prepositions, adjectives, adverbs, apostrophes, commas, and basic mechanics.

· Be able to write paragraphs with the use of consistency, sentence variety, and language awareness.

· Will be familiar with the various rhetorical modes used to develop paragraphs.

COURSE REQUIREMENTS AND INFORMATION: 

· RESPECT:  Respect is absolutely necessary in this class.  Internet bullying will result in dismissal from the class

· PARTICIPATION:  Participation is required.  The lack of participation will only hurt your grade.   Participation, interest, and attendance will determine close grades.  As a general rule, you should log in to Blackboard at least 3-5 times a week, if not more.  
· Assignments
· All assignments will be due no later than 11:55 PM CST on the day listed for them to be submitted. All assignments must be submitted to the instructor at the assigned time. Generally, overdue assignments will not be accepted.  However, extreme circumstances which require some amount of accommodation will be determined by the instructor’s discretion.  If you feel that you qualify for some accommodation in this manner, it is your responsibility to pursue missed assignments, not the instructor’s. 

· Grades: Students may check his/her grades on Blackboard.  These grades will probably be updated weekly.
ATTENDANCE POLICY:

1. Academic Achievement Attendance Policy:  1. Students enrolled at Wayland Baptist University should make every effort to attend all class meetings, meaning that you should log into Blackboard at least once a week (although it is expected that you log in much more than once a week). The University expects students to make class attendance a priority. 3. University sponsored/required trips and activities (as well as military related absences) will be considered excused, but it is the student’s responsibility to make appropriate arrangements BEFORE THE TRIP to complete and turn in assignments and acquire any materials distributed during the class meeting. 

a. 0 absences (present in the class all 11 weeks):

5 points added to final grade

b. 1 absence (not logging into Blackboard for 1 week):

warning

c. 2 absences (not logging into Blackboard for 2 weeks):
 F in course, effective immediately

2. Because this class meets online, failure to login to Blackboard and/or participate in any way will constitute as an absence.  

3. Students aware of necessary absences must inform the professor with as much advance notice as possible in order to make appropriate arrangements.  Email the professor prior to the week when you will not be in attendance if possible.  
4. What you do in the case of an absence:

a. Excused Absences 

i. What is an excused absence?  Death in the family, hospitalization, military related absence, being EXTREMELY sick, etc.

ii. Notify me as soon as your can about your absence, preferably before.  Text me ASAP if you can.

iii. Ask for your assignments which you will miss while you are gone or you did miss while you were gone.

iv. You have a one week extension.  If you do not get the assignments turned in by that time, then the assignments cannot be submitted.

b. Unexcused Absences

i. What is an unexcused absence? Going on vacation, going on a business trip, being sick with something as simple as a cold or the flu, forgetting about working on the class for a week, not participating because you don’t have a textbook or other appropriate material, etc. If something is going to keep you from participating, like not having a textbook, CONTACT ME IMMEDIATELY!!!!!!!  I can’t help you if I don’t know you have a problem.  Not having a textbook still counts as an absence!

ii. You cannot makeup the work for this type of absence.  You can have no extension.

ACADEMIC HONESTY:  University students are expected to conduct themselves according to the highest standards of academic honesty.  Academic misconduct for which a student is subject to penalty includes all forms of cheating, such as illicit possession of examinations or examination materials, forgery, or plagiarism.  (Plagiarism is the presentation of the work of another as one’s own work). Disciplinary action for academic misconduct is the responsibility of the faculty members assigned to the course.  The faculty member is charged with assessing the gravity of any case of academic dishonesty, and with giving sanctions to any student involved.  Penalties may be applied to individual cases of academic dishonesty; see catalog for more information about academic dishonesty.

DISABLED PERSONS: In compliance with the Americans with Disabilities Act of 1990 (ADA), it is the policy of Wayland Baptist University that no otherwise qualified person with a disability be excluded from participation in, be denied the benefits of, or be subject to discrimination under any educational program or activity in the university.  The Coordinator of Counseling Services serves as the coordinator of students with a disability and should be contacted concerning accommodation requests at (806) 291-3765.  Documentation of a disability must accompany any request for accommodations.
EVALUATION: UNIVERSITY GRADING SYSTEM:

	A
90-100

Cr         Credit

B
80-89

NCR     No Credit

C
70-70

I            Incomplete*

D
60-69

W          Withdrawal

F
below 60
          
WP  Withdrew Passing

                                             
WF   Withdrew Failing                                       
                           
  X     No grade given


                           
  IP    In Progress
	A grade of “CR” indicates that credit in semester hours was granted but no grade or grade points were recorded.

*A grade of incomplete is changed if the work required is completed prior to the date indicated in the official University calendar of the next long term, unless the instructor designates an earlier date for completion.  If the work is not completed by the appropriate date, the I is converted to the grade of F.  An incomplete notation cannot remain on the student’s permanent record and must be replaced by the qualitative grade (A-F) by the date specified in the official University calendar of the next regular term.


COURSE CONTENT

final grade for course will be based on the following

	Discussion Boards
	9%

	Writing Lab
	15%

	Grammar Exercises (5 each)
	20%

	Paragraphs (7 each)
	14%

	Essay
	10%

	Exam 1 – Midterm
	12%

	Exam 2 – Final
	15%

	Syllabus Quiz
	5%


Please note that your grade will be weighted, meaning that some grades count more than others.  You will not come out with the correct grade for this course by averaging up your grade by giving equal values to each assignment. To clarify, some assignments are more important than others.  For example, your first exam alone counts more than all of your discussion boards put together.  
This is not the syllabus.  Please download the syllabus from the course in Blackboard on the first day of class. 
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