PUAD 5303 VC02: SURVEY OF PUBLIC ADMINISTRATION SYLLABUS

SPRING SESSION 2013– Feb 24, 2013 – May 17, 2014
PROFESSOR:  Dr. Mark Browne

ADDRESS: 3349 Joshs Way, Marion, TX 78124


PHONE:  (210) 286-8704 (cell)

E-Mail: james.browne@wayland.wbu.edu (Univ) 

OFFICE HOURS:  As an adjunct professor, I do not maintain an office on any campus.  However, I am available via email or telephone.  I would prefer that you contact me primarily via email.  I will make every effort to answer emails within 24 hours.  In case of an emergency, you may reach me on my cell phone.  If there is no answer, please leave a message and I will get back to you.  

CATALOG DESCRIPTION:

Critical analysis of federal administrative organizations as an integral part of the political system; roles of Congress, the President, the courts, interest groups, political parties, and the administrative process; special attention to centripetal and centrifugal forces. Must be taken as one of the first three graduate courses.

PREREQUISITES: None
TEXTS:

1) Public Administration In America; Michael E. Milakovich & George J. Gordon; 0-495-56940-2; Cengage Learning
2) Classics of Public Administration; Jay M. Shafritz, Albert C. Hyde; 

0-15-506260-3; Thomson/Wadsworth

SUGGESTED COLLATERAL READINGS (many of which are available online):

· Public Administration Review

· Public Administration Quarterly

· American Political Science Review

· International Journal of Public Administration

· Harvard Business Review

· Public Administration Times

· Administration and Society

· Management Science

There are a multitude of magazines and journals from city, county, and state agencies dealing specifically with public administration policies and praxis.
READING ASSIGNMENTS:  All reading assignments are to be read thoroughly and preparations made to discuss, in-depth, to include but not limited to the topics/questions listed. The discussion board on Blackboard shall be utilized for such discourse.
OPTIONAL MEMBERSHIP:

Membership in the American Society for Public Administration either as electronic or full student is optional.    Membership can be obtained at the following website: www.aspanet.org .
Membership costs for students

· Electronic Student $40.00
Those enrolled at a college or university in the U.S. and limited to a maximum of three years. Need to list university/college when using this category. Students will receive all communications from ASPA in electronic format; this includes PAR and e-newsletters, but excludes PA TIMES, which will still be mailed to students. 
· Full Student $75.00
Those enrolled at a college or university in the U.S. and limited to a maximum of three years. Need to list university/college when using this category. Students will receive all communications from ASPA in the mail. 
RECOMMENDED MEMBERSHIP (copied directly from the ICMA website) – I highly recommend you participate in the following; the benefits far outweigh the costs. It is also an excellent way to network with those already in the business to prepare you for a future in public administration.
Student Membership

ICMA student membership gives you access to the resources you need as you embark on your local government career . . .

 For only $25 a year, student membership offers you:

· Access to local government professionals at different stages of their career to share experiences and help you land your first job. 

· Over 5,000 articles, case studies, reports, and sample local government documents in the e-Library 

· Job ads in the biweekly ICMA Newsletter and the JobCenter Web site. 

· Public Management magazine online. 

· Networking with your colleagues through the Who’s Who online membership directory. 

· Access to the management listserv. 

Course outcome competencies: 

This course offers a comprehensive and inspiring overview of the themes, trends, ethics, and challenges of studying and participating in public administration emphasizing the important and invaluable service that public administration provides; providing a grasp of the complexities of the field by dividing the course into three parts: context and structure, management and leadership, and functions of public administration.

Attendance: Students enrolled at one of the University’s external campuses should make every effort to attend all class meetings.  All absences must be explained to the instructor, who will then determine whether the omitted work may be made up.  When a student reaches that number of absences considered by the instructor to be excessive, the instructor will so advise the student and file an unsatisfactory progress report with the campus dean.  Any student who misses 25 percent or more of the regularly scheduled class meetings may receive a grade of F in the course.  Additional attendance policies for each course, as defined by the instructor in the course syllabus, are considered a part of the University’s attendance policy. 

SERVICE FOR THE DISABLED: In compliance with the Americans with Disabilities Act of 1990 (ADA), it is the policy of Wayland Baptist University that no otherwise qualified person with a disability be excluded from participation in, be denied the benefits of, or be subject to discrimination under any educational program or activity in the university.  The Coordinator of Counseling Services serves as the coordinator of students with a disability and should be contacted concerning accommodation requests at (806) 291- 3765.  Documentation of a disability must accompany any request for accommodations.

COURSE REQUIREMENTS

TEACHING APPROACH: This is a graduate level course.  As such, it provides an opportunity for the student to engage in a structured program of readings and to participate in a discussion of ideas.  It is important that the student possess the ability to independently grasp theoretical concepts, which require a great deal of time spent on reading and considering the readings assigned.  Lecture readings are relatively short and tend to focus on further applications of some of the ideas raised in the readings.
EXAMINATIONS:  One; written final; essay in definitive format.

RESEARCH PAPER:  5 – 8 page research paper on a topic of your choice related to Survey of Public Administration will be required in this course using outside source material.  Documentation in the form of bibliography and text references will be required.  Students may use any style of documentation accepted by the University (such as, APA or Chicago Manual of Style).  
GRADING POLICY:  100-90 = A; 80-89 = B; 70-79 = C;
Below 70 = F

Grades for this course will be based on the following components:

Research Paper


20% 

Final Exam



30%

Chapter Assignments


20%



Casebook Assignments
 

20%

Discussion Board Participation

10%

▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬

An incomplete may be given within the last two weeks of a long term or within the last two days of a microterm to a student who is passing, but has not completed a term paper, examination, or other required work for reasons beyond the student’s control. A grade of “incomplete” is changed if the work required is completed prior to the last day of the next term (10 to 15 weeks).
INSTRUCTOR’S POLICY ON ACADEMIC DISHONESTY:  Students are expected to do their own work; plagiarism from other source material may result in a failing grade for that assignment. I define plagiarism as five or more exact words from a source other than your own words.  Repeated instances of documented plagiarism may result in failure of the course.  Students may seek editing advice from others, but all ideas must be your own.

NOTE:  ASSIGNMENTS WILL NOT BE ACCEPTED THAT ARE MORE THAN TWO WEEKS LATE.  IF YOU HAVE A PROBLEM LET ME KNOW BEFORE HAND.
SCHEDULE OF ASSIGNMENTS AND INSTRUCTIONS 

ASSIGNMENTS FOR EACH SESSION ARE LISTED ON THE ASSIGNMENT PAGE OF BLACKBOARD

(Subject to change during the course)

First, read the chapter lecture. This will provide you with the basics for the topic(s) presented.  Should you have questions regarding this material, fire off an e-mail to me with your query.  Don’t wait until you’ve gone on to the chapter questions; let’s clear up any confusion at the time of occurrence. 

Unless otherwise referred to, CHAPTER indication shall refer to the text: Public Administration In America.  CASEBOOK assignments shall refer to Classics of Public Administration.  Pay close attention to the DUE DATES; cutoff time is 12:00 PM (Noon) Central Standard or Daylight/Savings Time.  LATE ASSIGNMENTS SUBJECT YOU TO POTENTIAL GRADE REDUCTION.   ASSIGNMENTS RECEIVED MORE THAN TWO WEEKS PAST DUE DATE WILL NOT BE ACCEPTED.
CHAPTER assignments consist of questions regarding the topic material within that particular chapter; take note that, as we progress through the text, the assignment may deal with situations in past chapters or, perhaps, with chapters yet to be read.  Consequently, it is imperative the student be well read, not only with the assigned text but with other materials available on the topics as well.  Each chapter has several questions assigned which are found on the Blackboard assignment page for each session listed in the syllabus schedule below; the student will select TWO (2) to complete by the indicated date submitted to my WBU email address: james.browne@wayland.wbu.edu. Please list these as CHAPTER 1 QUESTIONS, CHAPTER 2 QUESTIONS, etc.

CASEBOOK assignments consist of readings for each session.   Read the assignments and answer the questions posed for each reading and submit your answers to my email and list them as CASEBOOK SESSION I, CASEBOOK SESSION II, etc.  Again, the assignments are located on the Blackboard assignment page for the applicable session.

SUBMIT YOUR CHAPTER AND CASEBOOK ASSIGNMENTS IN ONE FILE TO MY WAYLAND EMAIL BY THE DATE INDICATED.

You also need to check the DISCUSSION BOARD in which you will have the opportunity to respond to questions regarding various topics.  Prepare your responses in writing for posting on the DISCUSSION BOARD and be prepared to respond to others’ comments.  I am looking forward to some great dialogs.  Do not forget; this area is 10% of your entire grade so your participation is indispensable and crucial to everyone’s learning.

REQUIRED LENGTH OF CHAPTER AND CASEBOOK ASSIGNMENTS:  MINIMUM OF ONE DOUBLE SPACED TYPED PAGE WITH A FONT 10 OR 12 PT PER QUESTION.

▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬
SESSION I – CHAPTER 1

“Approaching the Study of Public Administration”

 Preliminary Research Paper Topic

Assignments for Chapter 1 and Preliminary Research Paper 
Topic due March 7, 2014
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬
SESSION II – CHAPTER 2

“Public Administration, Democracy, and the Bureaucratic Power”

Assignments for Chapter 2 due March 21, 2014
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬
SESSION III – CHAPTER 4

“Organizational Theory”

Assignments for Chapter 4 due March 28, 2014
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬
SESSION IV – CHAPTER 5

“Decision-Making in Administration”

Final Research Paper Topic

Assignments for Chapter 5 and Final Research Paper 
Topic due April 4, 2014
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬
SESSION V – CHAPTER 6

”Chief Executives & the Challenges of Administrative Leadership”

Assignments for Chapter 6 due April 11, 2014
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬

SESSION VI – CHAPTER 7

“Public Personnel Administration and Human Resources Development”

Assignments for Chapter 7 due April 17, 2014
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬
SESSION VII – CHAPTER 9

”Public Policy and Program Implementation”

Assignments for Chapter 9 due April 25, 2014
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬
RESEARCH PAPER DUE AND FINAL EXAM PUBLISHED – MAY 9, 2014
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬
SESSION VIII

FINAL EXAMINATION

ANSWERS DUE NOT LATER THAN May 16, 2014
▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬
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