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1.    Mission Statement:  Wayland Baptist University exists to educate students in an academically challenging,

learning-focused and distinctively Christian environment for professional success and service to God and humankind.
2.    Course:  FINA 3315 – VC01 Personal Financial Planning
3.    Term: Spring 2014
4.    Instructor: Mrs. Sandra K. Truitt, CFP®, CRC®
5.    Office Phone and Wayland Email Address: sandra.truitt@wayland.wbu.edu (734)358-1410*
        *Personal cell phone – conference call requested

6.    Office Hours, Building, and Location: - Virtual Campus
7.    Class Meeting Time and Location: - Virtual Campus
8.    Catalog Description:  Recurring individual and family financial needs; budgeting, banking, investing, insurance, real estate, credit, personal taxes, and lifelong financial planning.

9.  Prerequisites: none
10.  Required Textbook and Resources: 
· Texas Instruments BAII Plus Calculator
	BOOK
	AUTHOR
	ED
	YEAR
	PUBLISHER
	ISBN#
	UPDATED

	Personal Financial Planning
	Gitman
	13th
	2014
	Cengage Learning
	978-111197-1632
	6/11/13


11.  Optional Materials:  None
12.  Course Outcome Competencies:

· Understand the foundations of the financial planning process

· Understand the management of basic assets including cash, savings, housing and automobile.

· Understand the management of personal credit such as credit cards and consumer loans

· Understand the management of personal investments including stocks, bonds and mutual funds

· Understand the retirement planning process

13.  Attendance Requirements:  Assignments will be due weekly.  Students are expected to log into Blackboard on a consistent basis in order to read announcements, review lecture notes, post to the discussion boards and submit assignments.
14.  Disability Statement: “In compliance with the Americans with Disabilities Act of 1990 (ADA), it is the policy of Wayland Baptist University that no otherwise qualified person with a disability be excluded from participation in, be denied the benefits of, or be subject to discrimination under any educational program or activity in the university. The Coordinator of Counseling Services serves as the coordinator of students with a disability and should be contacted concerning accommodation requests at (806) 291- 3765. Documentation of a disability must accompany any request for accommodations.”
15.  Course Requirements and Grading Criteria:
· For students who submit the final case study and both examinations, grades will be weighted as follows:

· Quizzes – 10%

· Discussion Posts / Attendance – 10%

· Concept Assignments – 35%

· Final Case Study – 15%

· Examinations – 30%

· Any student who fails to submit the final case study or fails to complete either of the examinations will automatically receive a failing grade for the course.

16.  Schedule: 
Assignments are available on Monday morning at 12:01 and due the following Sunday at midnight CST.
	
	Dates
	Reading
	Discussion
	Quiz
	Other Assignment

	Week 1
	Feb 24 – Mar 2
	Chapter 1 & 2
	Yes
	Yes
	Concept Assignment #1

	Week 2
	Mar 3 – Mar 9
	Chapter 4 & 5
	Yes
	Yes
	Read Article Provided

	
	Spring Break
	
	
	
	

	Week 3
	Mar 17 – Mar 23
	Chapter 3
	Yes
	Yes
	Concept Assignment #2

	Week 4
	Mar 24 – Mar 30
	Chapter 8 & 9
	Yes
	Yes
	Concept Assignment #3

	Week 5
	Mar 31 – Apr 6
	Chapter 11
	Yes
	No
	Mid-Term Examination

	Week 6
	Apr 7 – Apr 13
	Chapter 12
	Yes
	Yes
	None

	Week 7
	Apr 14 – Apr 20
	Chapter 13
	Yes
	Yes
	Concept Assignment #4

	Week 8
	Apr 21 – Apr 27
	Chapter 14
	Yes
	Yes
	Concept Assignment #5

	Week 9
	 Apr 28 – May 4
	Chapter 15
	Yes
	Yes
	Read Article Provided

	Week 10
	May 5 – May 11
	None
	No
	No
	Final Case Study

	Week 11
	May 12 – May 17
	Prepare for final exam
	Yes
	No
	Final Examination 


Assignment Details: 

· Discussion Questions – Topics will be discussed using the blog tool. Your participation in the discussions as well as depth of thought and engagement will be graded.  While this is only 10% of your final grade, any student who participates each week and is borderline, their final grade may be bumped by up to 2 % points.  
· Quizzes – The format for each quiz will be ten multiple choice questions over the assigned reading including the book and any additional materials provided (i.e. articles).   Just as there would be a time limit in a real classroom setting, you are allotted a time of 15 minutes for completion. 
· Concept assignments –Students will be expected to render advice to “clients” using time value of money calculations, create a life insurance needs analysis, complete a Form 1040, and give retirement and investment advice based on the paired reading assignment for the week.  These are not group projects and should be completed individually.  Any students turning in the same work will receive 0 points credit.  No late assignments are accepted unless the instructor is made aware of, in advance, the extenuating circumstance.
· Final Case Study – This assignment takes a comprehensive look at a financial situation incorporating all of the aspects of personal financial planning covered in the readings.  The concept assignments are to prepare students for a successful final case study.
· Examinations – There are two examinations throughout this course.  Both tests will cover all reading materials assigned to date.  Format consists of multiple choice and true false questions.  
17.  Other Information:

You will need a financial calculator to pass this class.  The model mentioned above is used in the illustrations in the book, and is one of the most frequently used calculators in the industry.  If you select a different model, I will not be able to assist you with the key strokes if you are having trouble with the time value of money calculations.  

There will be zero tolerance for cheating and plagiarism.  Turning in an assignment or any portion of an assignment that is not your work will result in a failing grade.  The weekly concept assignments are not group projects and should be done on an individual basis.  Any students turning in the same work will receive 0 points credit.
Please do not hesitate to contact me should you have a question about an assignment or any of the coursework. I am available to answer emails or blackboard messages should you need to contact me Monday - Friday. I will also make every effort to check my email and blackboard messages at various times throughout the day; however, please bear with me as I am a practicing financial planner, full-time. If you send me a message or email during the week, you can expect a response within 24 hours.

