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Academic Achievement – Virtual Campus Spring 2014 
	Mission: Wayland Baptist University exists to educate students in an academically challenging, learning focused and distinctively Christian environment for professional success, lifelong learning and service to God and humankind.

	COURSE NUMBER AND TITLE
	GRAD 4101 Exit Seminar

	TERM AND DATES
	February 24 – May 17

	INSTRUCTOR
	Sherrie King
Wayland Baptist University

Director & Assistant Professor
Academic Achievement
Plainview Campus

	OFFICE ADDRESS
	Wayland Baptist University

1900 W 7th St #320
Plainview, TX 79072

Office Location: Van Howeling Education Bldg Room 105

	PHONE
	Office: (806) 291-1052


	E-MAIL ADDRESS
	kings@wbu.edu

	OFFICE HOURS
	Mon – Fri Hours Vary

	CATALOG COURSE DESCRIPTION
	This fifteen clock-hour seminar is required of all students seeking a degree from one of the University’s external campuses.  It is to be completed during the final semester prior to graduation and includes all post-testing required for the degree.  Students completing the course will receive one semester hour of elective credit.

	REQUIRED RESOURCE MATERIALS
	No textbook is required.
You will need a computer, access to a scanner, a Wayland email account and Wayland Blackboard account.

All assignments will be submitted through email
The Blackboard website URL:   https://wbu.blackboard.com
Login username:  WBU student id

Login password:  first three letters of first name +first three letters of last name


COURSE REQUIREMENTS: Because the university classroom is a place designed for the free exchange of ideas, we must show respect for one another in all circumstances. 
PREREQUISITE:  The student must have reached senior status and gain approval of academic advisor to enroll in the course.
STUDENT LEARNING OUTCOMES:   Upon completion of this course, students will have completed the following:
· A 3-5 page reflective paper – personal growth, professional growth, and Wayland specific experiences

· Major field assessment

· ETS Proficiency Profile

· Graduating Student Survey

· Obtained graduate studies opportunities/information

· Obtained alumni information and completed form

· Applied for graduation

· Obtained information from the Business Office

· Ordered cap & gown, and given information on class rings and invitations

ATTENDANCE POLICY:  Because this course is administered through Wayland’s virtual Campus; students must submit all work on time and take the required examinations on time to satisfy the attendance policy.  If a student has not accessed the course through Blackboard by the census date, he/she will be dropped from course.
ACADEMIC HONESTY:  University students are expected to conduct themselves according to the highest standards of academic honesty.  Academic misconduct for which a student is subject to penalty includes all forms of cheating, such as illicit possession of examinations or examination materials, forgery, or plagiarism.  (Plagiarism is the presentation of the work of another as one’s own work). Disciplinary action for academic misconduct is the responsibility of the faculty members assigned to the course.  The faculty member is charged with assessing the gravity of any case of academic dishonesty, and with giving sanctions to any student involved.  Penalties may be applied to individual cases of academic dishonesty; see catalog for more information about academic dishonesty.
DISABLED PERSONS: In compliance with the Americans with Disabilities Act of 1990 (ADA), it is the policy of Wayland Baptist University that no otherwise qualified person with a disability be excluded from participation in, be denied the benefits of, or be subject to discrimination under any educational program or activity in the university.  The Coordinator of Counseling Services serves as the coordinator of students with a disability and should be contacted concerning accommodation requests at (806) 291-3765.  Documentation of a disability must accompany any request for accommodations.
EVALUATION: UNIVERSITY GRADING SYSTEM:

	A
90-100

Cr         Credit

B
80-89

NCR     No Credit

C
70-70

I            Incomplete*

D
60-69

W          Withdrawal

F
below 60
          WP  Withdrew Passing

                                             WF   Withdrew Failing                                       
                             X     No grade given


                             IP    In Progress
	A grade of “CR” indicates that credit in semester hours was granted but no grade or grade points were recorded.

*A grade of incomplete is changed if the work required is completed prior to the date indicated in the official University calendar of the next long term, unless the instructor designates an earlier date for completion.  If the work is not completed by the appropriate date, the I is converted to the grade of F.  An incomplete notation cannot remain on the student’s permanent record and must be replaced by the qualitative grade (A-F) by the date specified in the official University calendar of the next regular term.


Course grading criteria: The final grade for the course will be as follows:  All written work will be held to the standards expected of upper level, undergraduate students. 
final grade for course will be based on the following

	CR – Credit
	Have completed all requirements

	NCR – No credit
	Did not complete all requirements

	Tentative Course Calendar – I reserve the right to amend the tentative course outline as needed during the course.

	March 1
	Discussion Board:  Tell class about yourself:  name, where you are in the world, major, etc.  You could include something “interesting” about yourself and/or a hobby you enjoy.  
WBU Email Account:  Please send me an email from your WBU email account.  If you don’t have one, you need one.  

	March 8
	Application for Graduation Due:  Contact your academic advisor, and send me a copy of the email to your advisor requesting an application for graduation information.
If you are planning to graduate at the Plainview campus in May, please let me know ASAP!

	March 22
	Graduating Student Survey Due:  You will find a link to the survey under assignments.  Once survey is complete, save the confirmation page, and send to me by email.

	March 29
	Alumni form due:  A link to the form is under assignments.  Complete form, save and send to me by email at kings@wbu.edu.

	April 12
	Business Office Info due:  This is information only.  To receive credit, send me an email to let me know you have read and understand the information.
Career Services Info due:  This is information only.  To receive credit, send me an email to let me know you have read and understand the information.
Graduate Studies Info. Due:  This information only.  To receive credit, send me an email to let me know you have read and understand the information.


	April 26
	Major Field Assessment Due 
     Business majors will take the business exam

     All other majors will take the BAS Exit Core 

Both exams can be found on blackboard

There is not an expected score to achieve, but please do your best.  Scores on these exams will not keep you from graduating.

	May 3
	ETS Proficiency Profile Due:  This is an essay test and a multiple choice test – link is in assignments. No proctor is needed.  You will only be able to access the exam one time. Be sure you allow 2 hours for completion. Send both score pages to kings@wbu.edu for credit.

	May 17
	Reflective Paper Due – follow guidelines. This is your time to shine!


	
	


Guidelines for Reflective Paper:  
· An introduction of who you are and where you have been, i.e., your background.

· Why you chose to attend WBU.

· An analysis of two academic areas where personal growth has occurred as a result of course work completed at WBU.

· An analysis of two academic areas where professional growth has occurred as a result of course work completed at WBU.

· An analysis of two areas that you perceive as weaknesses within the WBU administrative and/or academic programs.  Make recommended suggestions to potentially resolve each weakness defined.

· An analysis of two areas that you perceive as strengths within the WBU administrative and/or academic programs.

· Your future goals, where you want to be in two, five and ten years. 
· Accomplishments:  degrees, licenses, certifications etc.

· Any other items and/or information you wish to add that positively reflects you, your education and accomplishments.
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