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Virtual Campus
School of Religion
Mission: Wayland Baptist University exists to educate students in an academically challenging, learning- focused and distinctively Christian environment for professional success, and service to God and humankind.

RLED 5302  Church Administration
Term/Year:  Winter 2018-2019
Instructor:  D Glenn Simmons, ThD, PhD
Contact information:  (520)459-6111  
Office location:  Sierra Vista Campus
Course Catalog Description: Research into the principles of administrative leadership with a church   

Required Text: 
Title: Church Administration: Creating Efficiency for Effective Ministry
Author: Robert H. Welch
ISBN-13: 978-1-4336-7377-1
Edition / Copyright: 7nd edition
Publisher: B & H Publications
Book Type: Paperback
Course Outcome Competencies: 
At the end of this course the student should be able to 

· Define and describe the meaning of church administration
· Identify and develop a skill set that is effective in administering churches and religious organizations

· Determine effective leadership traits that make church administration more effective and efficient

· Analyze, evaluate current trends in church administration, paying attention to biblical principles that apply.
Professional Competencies that will be addressed: 
At the end of this course should have developed these professional competencies

· A clear understanding of the basic principles of a church administration

· A grasp of organizational structure within a church or religious organization

· An overview of financial and physical resources that are used in a church or religious organization

· More effective strategies to develop better planning and program development with attention to risk management

· Better insights into the role leadership plays in church administration

· Stronger ties to biblical principles and how they relate to church administration

·  Superior skills in organizing, managing, and administering a religious organization
	Week
	Due Date
	Chapters
	Subject/Assignments

	1
	11/18/2018
	1
	An Introduction to Administration

	
	
	
	THANKSGIVING WEEK….No Assignments

	2
	12/2/2018
	2-3
	Basics of administration

	3
	12/9/2018
	4-5
	Organizing the church and administering personnel

	4
	12/16/2018
	
	Book Review

	5
	1/6/2019
	6-7
	Financial Resources and Physical Resources

	6
	1/13/2019
	8
	Administering the Office

Interview

	7
	1/20/2019
	9-10
	Risk Management, Planning and Program Activities
Group Project

	8
	1/27/2019
	10-11
	Administering Planning and Program Activities

Wiki Project

	9
	2/3/2019
	12
	Support Activities

Journal Review

	10
	2/10/2019
	None
	Final Project

	11
	All work due by 2/13/2019
	No Reading
	No Assignments


Course grading criteria:

This course consists of many assignments.  In order to avoid falling behind, all assigned work must be submitted when due.  Late work will not be accepted. 

Assignments                                         Possible      Earned

	Quizzes
	100
	

	Discussions  
	250
	

	Interview
	100
	

	Wiki
	100
	

	Book Review
	100
	

	Journal Review
	100
	

	Group Project
	100
	

	Final Project
	150
	

	TOTAL POINTS
	1000
	


Point Conversion Table

A = 900 -1000 points    



B = 800 -  899 points


C = 700 -  799 points




D = 600 -  699 points



                     F = 599 points or below
ASSIGNMENTS:  Keep pace with the requirements of this course including due dates for assignments, and all other course work. Late work is not accepted. All assignments are due by midnight Saturday each week, with the exception of the final which is due on Wednesday. Please review all the documents in “Course Materials”. Here you will find assignments, instructions, rubrics etc.
ATTENDANCE:  This is an on-line class. Please see syllabus for weekly assignments, and due dates.
SERVICE FOR THE DISABLED:  “In compliance with the Americans with Disabilities Act of 1990 (ADA), it is the policy of Wayland Baptist University that no otherwise qualified person with a disability be excluded from participation in, be denied the benefits of, or be subject to discrimination under any educational program or activity in the university. The Coordinator of Counseling Services serves as the coordinator of students with a disability and should be contacted concerning accommodation requests at (806) 291-3765. Documentation of a disability must accompany any request for accommodations.” 

ACADEMIC HONESTY:  Wayland "expects students to be honest in all of their academic work. By enrolling, students agree to adhere to the highest standards of academic honesty and integrity and understand that failure to comply with this pledge may result in academic and disciplinary action."
Plagiarism

“Plagiarism — The attempt to represent the work of another, as it may relate to written or oral works, computer-based work, mode of creative expression (i.e. music, media or the visual arts), as the product of one's own thought, whether the other's work is published or unpublished, or simply the work of a fellow student. When a student submits oral or written work for credit that includes the words, ideas, or data of others, the source of that information must be acknowledged through complete, accurate, and specific references, and, if verbatim statements are included, through use of quotation marks as well. By placing one’s name on work submitted for credit, the student certifies the originality of all work not otherwise identified by appropriate acknowledgements. A student will avoid being charged with plagiarism if there is an acknowledgement of indebtedness. Examples include:

1. Quoting another person's actual words.

2. Using another person's idea, opinion, or theory, even if it is completely paraphrased in one's own words.

3. Drawing upon facts, statistics, or other illustrative materials — unless the information is common knowledge.

4. submitting a paper purchased from a term paper service as one's own work.

5. Failing to accurately document information or wording obtained on the World Wide Web.

6. Submitting anyone else's paper as one's own work.

7. Violating federal copyright laws, including unauthorized duplication and/or distribution of copyrighted material.

8. Offering, giving, receiving or soliciting of any materials, items or services of value to gain academic advantages for yourself or another.”
Source: http://www.spjc.cc.fl.us/webcentral/admit/honesty.htm#plag

Disciplinary action for academic misconduct is the responsibility of the faculty members assigned to the course. The faculty member is charged with assessing the gravity of any case of academic dishonesty, and with giving sanctions to any student involved. Penalties may be applied to individual cases of academic dishonesty see catalog for more information about academic dishonesty.
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